
 

Association of Collegiate Conference and  
Events Directors-International 
 

 

MEMBERSHIP APPLICATION July 1 through June 30 
Dues are prorated quarterly 

July - September, 100%  •  October - December, 75%  •  January - March, 50%  •  April - June, 15 months for 12 month price* 
   
 

�Choose the Appropriate Membership Category: 
 

 INSTITUTIONAL MEMBERSHIP: Any college or university is eligible for an Institutional Membership, with the privilege of three  
(3) individual voting representatives from the institution and one student member. Additional voting representatives may be added  
for an additional $100 fee/representative.  Additional student members may be added for an additional $50 fee/student. 

 Institutional memberships are completely transferable. While only registered representatives have voting rights and access to ACCED-I  
 resources, any employee of an ACCED-I Institutional Member may attend an ACCED-I Annual Conference, workshop, or other  

educational activity at the member registration rate. 
 INSTITUTIONAL MEMBERSHIP (up to three representatives)      $ 645.00 USD 
 Additional Representatives:  #_____    @  $100 each      $ 100.00 USD 
 Additional Student Representatives:  #_____    @  $50 each      $   50.00 USD 

 
 INDIVIDUAL MEMBERSHIP: Any individual personally or professionally involved in the field of collegiate conference and events 
 management is eligible for an Individual Membership and the privilege of one (1) vote. 
 Individual memberships are transferable if the institution pays the membership dues. Only the individual listed may receive ACCED-I  

benefits and discounts. 
 INDIVIDUAL MEMBERSHIP         $ 300.00 USD 

 
 ASSOCIATE MEMBERSHIP: Any non-profit association or organization, other than an institution of higher education, is eligible  

for an Associate Membership. Associate Members do NOT have voting privileges, nor the right to be elected to the Board of  
Directors, but they do have access to all resources of ACCED-I available to members in good standing. The membership has the 
privilege of two (2) individual representatives from the organization. 
 ASSOCIATE MEMBERSHIP         $ 475.00 USD 

 
 STUDENT MEMBERSHIP: Any full-time matriculating undergraduate or graduate student in good standing with his/her institution  

shall be eligible for a Student Membership and the privilege of one (1) vote. 
 STUDENT MEMBERSHIP          $ 85.00 USD 

 
REPLACEMENT: If any designated member leaves the organization that paid for the membership, the organization can assign a new person 
to take over the membership. 
 
    

PAYMENT INFORMATION 
Dues must be paid in full within 60 days (after ACCED-I has received the membership application) or membership will be suspended. 
Please Note: A purchase order does not constitute payment in full. Enclosing your dues payment with your membership application 
ensures no interruption in member benefits. 
 
ACCED-I dues are not deductible as a charitable contribution for federal income tax purposes but may be partially deductible as a business 
expense. 
 

ACCED-I Federal Identification Number: 84-1023816 
Method of Payment: 

       Check Visa or MasterCard                         Exp.    

  
 Signature ___________________________ Printed Name ______________________ Zip Code of Card Holder _____________ 
 
       Please invoice Purchase Order Number _______________ 
 

* Proration is available for new memberships only.  If you do not take your prorated discount, (when applicable) a dues credit will 
not be issued.   
 
     

Mail completed applications and checks in USD funds to: 
ACCED-I, 419 Canyon Avenue, Suite 311, Fort Collins, CO 80521 
(970) 449-4960 / Fax: (970) 449-4965 / Email: monica@acced-i.org 



MEMBERSHIP INFORMATION  

Institution/Organization  Non-Profit Federal Identification Number   

o  2 Year/Community College     o  4 Year     o  4+ Year     o  Other   

o  Public     o  Private     o  Both                           # Fulltime Undergrads ____________________# Fulltime Graduate Students   
  
Department/Organization Website:   (A link will be added on the ACCED-I website) 
  
Primary Contact - Representative #1 (Individual/Student Memberships, complete representative #1 only) 
 
  
 
 

Name      Title     

Institution      Department    

Mailing Address          

City/State/Zip          

Telephone (          )     Fax (      )   

Email      Department website    

If you have an email address you will automatically be subscribed to the Association’s LISTSERV.  
���� NO I do not want to be subscribed to the Association’s LISTSERV. 
 
Primary Focus:  
o Conferences o Events o Both

Responsible for:  ___  summer conferences            Responsible for:  ___   scheduling events 
                             ___  academic conferences                                              ___  concerts & performances 
                             ___  scheduling                                                                  ___  special events (alumni, weddings, etc.) 
                             ___  continuing education                                          ___  academic events 
                             ___  programming                                                              ___  institutional events (commencement, dignitary, other high profile events) 
                             ___  other:  ________________________                      ___  other:  _________________________   

           
Department Profile: To whom do you report? (Please choose the ONE that most accurately reflects your situation.) 
 
o Administrative/Business Services 
o Advancement/Development 
o Auxiliary Services 

o Continuing Education/Academic Affairs 
o Housing/Residence Life 
o President’s Office/Public Relations 

o Student Affairs 
o Student Center/Union 
o Other    

 

Job Description: 
o Level 1: Provost, President, Chancellor, Vice President  
o Level 2: Assistant/Assoc. Vice Pres., Division Head (oversees numerous departments) 
o Level 3: Director/Department Manager (oversees one department) 
o Level 4: Assistant Director/Associate Director/Senior Coordinator/Senior Planner 
o Level 5: Planner/Coordinator/Program Specialist 
o Level 6: Conference/Event Support Staff 

 
Personal Profile: This information is used in the annual membership statistical summary.  
o  Male     o  Female 
 
 
 

o  
 
 

 

 

        
   
 

 

 

 

Did someone refer you to ACCED-I whom you wish us to thank?      

 
 

IF YOU DO NOT RECEIVE CONFIRMATION OF YOUR MEMBERSHIP WITHIN THREE WEEKS, PLEASE CONTACT ACCED-I 
AT (970) 449-4960 or monica@acced-i.org   

 

Current Salary Range  
(Based on full-time employment – This 
information is strictly confidential and is 
used in the annual membership 
statistical summary.) 
o Under $25,000 
o $25,000 - $29,999 
o $30,000 - $34,999 
o $35,000 - $39,999 
o $40,000 - $44,999 
o $45,000 - $49,999 
o $50,000 - $54,999 
o $55,000 - $59,999 
o $60,000 - $64,999 
o $65,000 - $69,999 
o $70,000 - $74,999 
o $75,000 - $79,999 

o    Over $80,000 

Education 
o High School Graduate 
o Associate Degree 
o Bachelor’s Degree 
o Master’s Degree 
o Ph.D. or Equivalent 

 

Certifications 
o CCEP 
o CMP 
o CSEP 
o Other : 

___________ 
 
___________ 

Ethnic Origin 
o  African American 
o  Asian America 
o  Caucasian 
o  Hispanic/Latino 
o  Native American 
Other: _________ 

Years in the 
Conference/ 
Events 
Profession 
o Less Than Two   
     Years 
o 2 - 5 Years 
o 6 - 10 Years 
o 11 - 15 Years 
o Over 15 Years 

 



 
MEMBERSHIP INFORMATION - Continued  

Representative #2 
   
Name      Title     

Institution      Department    

Mailing Address          

City/State/Zip          

Telephone (          )     Fax (      )   

Email      Department website    

If you have an email address you will automatically be subscribed to the Association’s LISTSERV.  
���� NO I do not want to be subscribed to the Association’s LISTSERV. 
 
Primary Focus:  
o Conferences o Events o Both

Responsible for:  ___  summer conferences            Responsible for:  ___   scheduling events 
                             ___  academic conferences                                              ___  concerts & performances 
                             ___  scheduling                                                                  ___  special events (alumni, weddings, etc.) 
                             ___  continuing education                                          ___  academic events 
                             ___  programming                                                              ___  institutional events (commencement, dignitary, other high profile events) 
                             ___  other:  ________________________                      ___  other:  _________________________   

           
Department Profile: To whom do you report? (Please choose the ONE that most accurately reflects your situation.) 
 
o Administrative/Business Services 
o Advancement/Development 
o Auxiliary Services 

o Continuing Education/Academic Affairs 
o Housing/Residence Life 
o President’s Office/Public Relations 

o Student Affairs 
o Student Center/Union 
o Other    

 

Job Description: 
o Level 1: Provost, President, Chancellor, Vice President  
o Level 2: Assistant/Assoc. Vice Pres., Division Head (oversees numerous departments) 
o Level 3: Director/Department Manager (oversees one department) 
o Level 4: Assistant Director/Associate Director/Senior Coordinator/Senior Planner 
o Level 5: Planner/Coordinator/Program Specialist 
o Level 6: Conference/Event Support Staff 

 
Personal Profile: This information is used in the annual membership statistical summary.  
o  Male     o  Female 
 
 
 

o  
 
 

 

 

        
   
 

 

 

 

 

 

 

Did someone refer you to ACCED-I whom you wish us to thank?      

 
 

IF YOU DO NOT RECEIVE CONFIRMATION OF YOUR MEMBERSHIP WITHIN THREE WEEKS, PLEASE CONTACT ACCED-I 
AT (970) 449-4960 or monica@acced-i.org   

 

Current Salary Range  
(Based on full-time employment – This 
information is strictly confidential and is 
used in the annual membership 
statistical summary.) 
o Under $25,000 
o $25,000 - $29,999 
o $30,000 - $34,999 
o $35,000 - $39,999 
o $40,000 - $44,999 
o $45,000 - $49,999 
o $50,000 - $54,999 
o $55,000 - $59,999 
o $60,000 - $64,999 
o $65,000 - $69,999 
o $70,000 - $74,999 
o $75,000 - $79,999 

o    Over $80,000 

Education 
o High School Graduate 
o Associate Degree 
o Bachelor’s Degree 
o Master’s Degree 
o Ph.D. or Equivalent 

 

Certifications 
o CCEP 
o CMP 
o CSEP 
o Other : 

___________ 
 
___________ 

Ethnic Origin 
o  African American 
o  Asian America 
o  Caucasian 
o  Hispanic/Latino 
o  Native American 
Other: _________ 

Years in the 
Conference/ 
Events 
Profession 
o Less Than Two   
     Years 
o 2 - 5 Years 
o 6 - 10 Years 
o 11 - 15 Years 
o Over 15 Years 

 



MEMBERSHIP INFORMATION - Continued  

Representative #3 
   
Name      Title     

Institution      Department    

Mailing Address          

City/State/Zip          

Telephone (          )     Fax (      )   

Email      Department website    

If you have an email address you will automatically be subscribed to the Association’s LISTSERV.  
���� NO I do not want to be subscribed to the Association’s LISTSERV. 
 
Primary Focus:  
o Conferences o Events o Both

Responsible for:  ___  summer conferences            Responsible for:  ___   scheduling events 
                             ___  academic conferences                                              ___  concerts & performances 
                             ___  scheduling                                                                  ___  special events (alumni, weddings, etc.) 
                             ___  continuing education                                          ___  academic events 
                             ___  programming                                                              ___  institutional events (commencement, dignitary, other high profile events) 
                             ___  other:  ________________________                      ___  other:  _________________________   

           
Department Profile: To whom do you report? (Please choose the ONE that most accurately reflects your situation.) 
 
o Administrative/Business Services 
o Advancement/Development 
o Auxiliary Services 

o Continuing Education/Academic Affairs 
o Housing/Residence Life 
o President’s Office/Public Relations 

o Student Affairs 
o Student Center/Union 
o Other    

 

Job Description: 
o Level 1: Provost, President, Chancellor, Vice President  
o Level 2: Assistant/Assoc. Vice Pres., Division Head (oversees numerous departments) 
o Level 3: Director/Department Manager (oversees one department) 
o Level 4: Assistant Director/Associate Director/Senior Coordinator/Senior Planner 
o Level 5: Planner/Coordinator/Program Specialist 
o Level 6: Conference/Event Support Staff 

 
Personal Profile: This information is used in the annual membership statistical summary.  
o  Male     o  Female 
 
 
 

o  
 
 

 

 

        
   
 

 

 

 

 

Did someone refer you to ACCED-I whom you wish us to thank?      

 
 

IF YOU DO NOT RECEIVE CONFIRMATION OF YOUR MEMBERSHIP WITHIN THREE WEEKS, PLEASE CONTACT ACCED-I 
AT (970) 449-4960 or monica@acced-i.org   

 
 

Current Salary Range  
(Based on full-time employment – This 
information is strictly confidential and is 
used in the annual membership 
statistical summary.) 
o Under $25,000 
o $25,000 - $29,999 
o $30,000 - $34,999 
o $35,000 - $39,999 
o $40,000 - $44,999 
o $45,000 - $49,999 
o $50,000 - $54,999 
o $55,000 - $59,999 
o $60,000 - $64,999 
o $65,000 - $69,999 
o $70,000 - $74,999 
o $75,000 - $79,999 

o    Over $80,000 

Education 
o High School Graduate 
o Associate Degree 
o Bachelor’s Degree 
o Master’s Degree 
o Ph.D. or Equivalent 

 

Certifications 
o CCEP 
o CMP 
o CSEP 
o Other : 

___________ 
 
___________ 

Ethnic Origin 
o  African American 
o  Asian America 
o  Caucasian 
o  Hispanic/Latino 
o  Native American 
Other: _________ 

Years in the 
Conference/ 
Events 
Profession 
o Less Than Two   
     Years 
o 2 - 5 Years 
o 6 - 10 Years 
o 11 - 15 Years 
o Over 15 Years 

 

MAKE ADDITIONAL COPIES AS NEEDED 
FAX: (970) 449-4965 



MEMBERSHIP INFORMATION - Continued  

Institutional Student Representative 
   
Name      Title     

Institution      Department    

Mailing Address          

City/State/Zip          

Telephone (          )     Fax (      )   

Email      Department website    

If you have an email address you will automatically be subscribed to the Association’s LISTSERV.  
���� NO I do not want to be subscribed to the Association’s LISTSERV. 
 
Primary Focus:  
o Conferences o Events o Both

Responsible for:  ___  summer conferences            Responsible for:  ___   scheduling events 
                             ___  academic conferences                                              ___  concerts & performances 
                             ___  scheduling                                                                  ___  special events (alumni, weddings, etc.) 
                             ___  continuing education                                          ___  academic events 
                             ___  programming                                                              ___  institutional events (commencement, dignitary, other high profile events) 
                             ___  other:  ________________________                      ___  other:  _________________________   

           
Department Profile: To whom do you report? (Please choose the ONE that most accurately reflects your situation.) 
 
o Administrative/Business Services 
o Advancement/Development 
o Auxiliary Services 

o Continuing Education/Academic Affairs 
o Housing/Residence Life 
o President’s Office/Public Relations 

o Student Affairs 
o Student Center/Union 
o Other    

 

Job Description: 
o Level 1: Provost, President, Chancellor, Vice President  
o Level 2: Assistant/Assoc. Vice Pres., Division Head (oversees numerous departments) 
o Level 3: Director/Department Manager (oversees one department) 
o Level 4: Assistant Director/Associate Director/Senior Coordinator/Senior Planner 
o Level 5: Planner/Coordinator/Program Specialist 
o Level 6: Conference/Event Support Staff 

 
Personal Profile: This information is used in the annual membership statistical summary.  
o  Male     o  Female 
 
 
 

o  
 
 

 

 

        
   
 

 

 

 

 

Did someone refer you to ACCED-I whom you wish us to thank?      

  
 

IF YOU DO NOT RECEIVE CONFIRMATION OF YOUR MEMBERSHIP WITHIN THREE WEEKS, PLEASE CONTACT ACCED-I 
AT (970) 449-4960 or monica@acced-i.org   

 
           

Current Salary Range  
(Based on full-time employment – This 
information is strictly confidential and is 
used in the annual membership 
statistical summary.) 
o Under $25,000 
o $25,000 - $29,999 
o $30,000 - $34,999 
o $35,000 - $39,999 
o $40,000 - $44,999 
o $45,000 - $49,999 
o $50,000 - $54,999 
o $55,000 - $59,999 
o $60,000 - $64,999 
o $65,000 - $69,999 
o $70,000 - $74,999 
o $75,000 - $79,999 

o    Over $80,000 

Education 
o High School Graduate 
o Associate Degree 
o Bachelor’s Degree 
o Master’s Degree 
o Ph.D. or Equivalent 

 

Certifications 
o CCEP 
o CMP 
o CSEP 
o Other : 

___________ 
 
___________ 

Ethnic Origin 
o  African American 
o  Asian America 
o  Caucasian 
o  Hispanic/Latino 
o  Native American 
Other: _________ 

Years in the 
Conference/ 
Events 
Profession 
o Less Than Two   
     Years 
o 2 - 5 Years 
o 6 - 10 Years 
o 11 - 15 Years 
o Over 15 Years 

 

MAKE ADDITIONAL COPIES AS NEEDED 
FAX: (970) 449-4965 


