Date application submitted: _______________

Date application received: ________________

ACCED-I Mentoring Program Application

for Mentor

Association of Collegiate Conference and Events Directors International

Colorado State University, 8037 Campus Delivery, Fort Collins, CO 80523-8037

(970) 491-5151, Fax: (970) 491-0667, Email: diana.hakenholz@colostate.edu, Website: www.acced-i.org

Name of Applicant: ______________________________ Title: _______________________

Institution: _____________________________________  Dept: ______________________

Address: ___________________________________________________________________

City: _________________________________  State/Province: ____________ Zip: _______

Phone: ___________________________________  Email: ___________________________

I am interested in participating in the mentoring process as a MENTOR.

I am interested in having the following person(s) as a mentee:

1. ________________________________________________________________________

2. ________________________________________________________________________

My supervisor or manager is supportive of my participation in this program and is supportive of my spending approximately four hours per month to build the mentoring relationship:   Yes    No

Questionnaire for Mentor

About You and Your Background:

1. Please describe your job skills/history to date or submit a copy of an updated brief resume.

2.  What types of experiences (work-related or other) do you bring to the mentoring 


partnership?

3. Institution Demographic Information:

Institution Type:
2year       4year      4+year      Other

Sector:


Private      Public      Religious-Affiliated

Student Population:
Small (under 5000)    Midsize (5000-10,000)    Large (over 10,000)

Department Size:
Small (1-3FTE)    Midsize (4-9FTE)    Large (10+FTE) 

4. Skills/Areas of Expertise:

Academic Camps

Academic Conferences

ADA

Alcohol Policies

Annual Reports

Attrition Clauses

Budgeting

Building Dedications

Business Plans

Campus Relations

Catering
Commencement

Conference Centers

    Conference Planning

Contracts  

Customer Service

Emergency Planning
Evaluations

Facility Management
Facility Scheduling

Inaugurations- Presidential

Job Descriptions

Marketing

Operations-Small

Operations-Midsize

Operations-Large

Policies/Procedures

Presidential Events

Program Development

Registration Services

Religious Conferences

Residence Hall Issues

Risk Management/               

Liability

Security/Safety

Special Event Mgt

Sports Camps

Staff Training/            

Orientation

Starting a Conf Office

Strategic Planning

Student Training/ 

Staffing

UBIT/ Unfair 

Competition

Weddings/ Receptions

Youth Conferences

5. How would those closest to you describe you?

About the Mentoring Relationship:

6. What do you believe will be the keys to a successful mentoring partnership?

7. Have you ever been involved in a mentoring relationship?   Yes
  No
8. What are you looking for in a mentee (i.e., years of experience, areas of responsibility, areas of interest, eagerness to learn, etc.)

The Program:

9. What professional and/or personal goals do you hope to achieve through participating in this program?

10. What questions, if any, do you have about participating in this mentoring program?

Mentor’s Factor Ranking Worksheet:

In matching potential mentors with potential mentees, we will take into account factors that are compatible and most important to the participants.

For the factors listed below, please indicate the level of importance each factor has as you think about your potential mentee. Use the following scale:

1 = Not important

2 = Somewhat important

3 = Very important

Factor







Level of Importance to Me

Is an interested, willing learner



1

2

3

Lives in my same region




1

2

3

Compatible goals for participation



1

2

3

Desired career path of mentee




1

2

3

Similar career background/experiences


1

2

3

Current position





1

2

3

Years of experience





1

2

3

Needs/wants skills/knowledge I possess


1

2

3

Same gender as me





1

2

3

Has prior experience as a mentee



1

2

3

Similar institution/operation




1

2

3

Thank you for completing this questionnaire. 

Please forward a copy of this questionnaire to the ACCED-I Office. Be sure to keep a copy for your records.

This information will be shared with the Mentoring Committee and with potential mentor/mentees to facilitate the best match.

