Dear [Supervisor Name],

I would like to request approval to renew my membership with the Association of Collegiate
Conference and Events Directors-International (ACCED-I) for the upcoming year.

ACCED-l is the leading professional association dedicated to collegiate conference and
events professionals, providing access to industry education, networking, benchmarking
resources, and professional development opportunities designed specifically for our field.

Through my membership, | have gained valuable knowledge, practical strategies, and peer
connections that directly support my work at [Institution Name]. ACCED-I resources and
educational programs have helped me strengthen skills in areas such as event operations,
customer service, leadership, revenue generation, and campus collaboration.

During my membership, | have participated in the following ACCED-I opportunities:

e [List conferences, webinars, Action Teams, leadership roles, certifications, or
resources used]

e [List projects orinitiatives that benefited from membership insights]

One of the most valuable aspects of ACCED-I is access to a network of professionals
facing many of the same operational challenges and opportunities in collegiate events. The
ability to exchange ideas, ask questions, and learn best practices from peers continues to
provide meaningful support and professional growth.

I am requesting funding for a [membership type] membership in the amount of [cost]. |
believe continued involvement with ACCED-I will further support my professional
development while helping our department and institution remain informed, connected,
and competitive within the collegiate conference and events industry.

Thank you for your consideration.



