
One Contact Authorization Letter 
 
 
The conference/event department at your institution is applying for  
One-Stop Shop Certification through the Association of Collegiate Conference 
and Events Directors-International (ACCED-I).  

One-Stop Shop certification lets meeting/event planners know with confidence which collegiate 
operations can deliver on the promise of “one contact, one contract, and one bill. This 
streamlining of conferencing and events coordination is intended to more closely match the 
practices of convention facilities and finer hotels. 

Please sign the statement below as confirmation that the institution follows a One-Stop Shop 
model for conference/events management. 

 
I warrant that all university facilities and services listed below are coordinated by one designated 
person for each conference or event. 
 

• Meeting Space 
• Dining Service/Meal Plan 
• Catering 
• Audio Visual 
• Lodging (if required by program) 

 
  
 
Signature          Date 

 
 

Name           Title  
    
 
Phone number         Email address 
 


	Date: 
	Name: 
	Title: 
	Phone number: 
	Email address: 


